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5T«TFT <TT : tfof, ^T cT^IT R^RT 5fftfa TO! -^oo 

^r- ^ : tfof 

(?) tft? RRRRRT ^ fRRTR 

R) RRTRRT tftrf fRRRR 7 FTRRT RRTRT Tt RRdi?* (Banking Development in Nepal, Recent Status and challenges) 
(?) RRTR w RRRR rtr rtrr 7 srflr^R (Functions of Nepl Rastra Bank) 

(V) rrtrrt 3ttPtr rrt tftrf ffwwr rPrr rtPrht tRRT RftRT (Role of RBB in Economic and 


Banking Development of Nepal) 

<X> sn^|a-i| t^T RTR, RTRR 7 3Tflr^R (Functions of Commercial Banks) 

R) RRRR irftrf RRTtT (R, R, R, R RtTRTR) 

(X) RTFRRTsfT tftf RRT 

(r) RTRR R75-TR fRTRRT (Client Protection Principle) 

(%) rtrr RftRTR (Know Your Customers / KYC) 

(?0) TRRRRR RRTR TTR RRRR RRT RftRTRR 
(??) RRT RRTtr 7 RRcR fRRTRTRT 

(TP) RRT RtTRTR (Loan Classification) 7 =rrtrt (Provision) 

(1?) 7fR7FR (Remittance) 

(?*) RRRtfRR RTcTRRT (Instrument of Payment), (RR, RTRT, TR.Tfr antt) (Cheque, Draft, L/C etc) 


Wg -W : 

(?) 

R) 

(?) 

(V) 

oo 

R) 

(O) 

(R) 

R) 


PT^T *R*TT *F#SfPT ^T, PlW7 PFTT PPTW7 

RRTR 7TR7 RR ^t, Rox.c; (Nepal Rastra Bank Act, 2058) 

RR rrt ftcTTR tttrt RfRRfr rr, ^o?,? ( Bank and Financial Institution Act, 2063) 
tftf rtr rrt RRTR f/R, Rot,* (Banking Offence and Punishment Act, 2064) 

RTRpR srnfRRR (Rfr RFR^ftf ) Ptrttr ^T, Rot,* (Anti Money Laundering Act, 2064) 
ftPRRR Rf!rRR7RR tr, R 03 * (Negotiable Instrument Act, 2034) 
fSRjcfRT RR7TRT7 TFRRft f/R, ^O?,? 
w^rr RR, ^o?,? (Company Act, 2063) 

R.7T. tRRTd RTfr RRRT Ptrrr (NRB Directives) 
sttrrr tpR (Income Tax Act, 2058) 


-tt: y u ll^ (Accounting System) 

(?) RTFRT RRT RRTtT (Double Entry Book Keeping System) 7 R7TRR fRRRRTFR 
R) RRR RTRT 7 TTTRT RR^f RTR 

(?) trrrR rPtstr (Trial Balance) 

(V) pJFtf RRRTRTRR 7 RTTRT RRcR (Inventory Management and its importance) 
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OO z '4p‘ tt^t FR^ft (Fixed Assets and Depreciation) 
CA) ^ksi i h < i s-w 7 ttfr (Auditing and its Important) 


Wg- *T : f=r€fa fa=K u l (Financial Statement) 

(1) FTfrlRT tFFPRf fRrfR faRR pr RFRT RTO TTcRFT (Financial Statement of Commercial Banks & its 
core elements) 

R) Itr rT«TT fRrfni rrtftrt msfr p;t RftRiR (Capital & Capital Fund of banks & Financial Institutions) 
(?) h^i «TT cT rr tjwr (Source & Uses of Capital / Fund) 

(X) RRTTR (Balance Sheet) 

OO RRT-RRTFT feFR (Profit & Loss Account) 

(?) RTF FTTF faRHT (Cash flow Statement) 

3lMr ^Tf^T WH (Knowledge on Information Technology) 

(1) Windows 

R) Word Processing System 
(?) Excel 

(X) Computer Operating System (DOS, Windows, LINUS, UNIX) 

do Database Management System : Data, Information and Database, Types of Database, Data 
Security 

(?) Internet, Intranet, Extranet, Internet Service and e-mail System . 

(R IT Policy and Development in Nepal 
(5) NRB, IT Policy and IT Guidelines 
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?TF WFRF RRK) (5PHRPT T FBF) fFfT 5ff^frf^RTT?^ fafecT F?T5TT<t MliA|^h+4 

fcfpr tf : sfffftfft, Fhd ctft 3faT ^f^Pt , j , frf - too 

*npr - ^ : ^T^im+1 stwfjtt ( Concept Of Management) 

(?) ®FFFFTFFFF f^FF FFT FFFFF 

R) ftfwtt (motivation) 7 iff wffftff (Conflict Management) 

(?) ^TFWFTFT FFFFT FFT FfFR F’FT^tFTf Ff*TFF 
(V) WW?rFF FFF FP X TTC'T FFTTfF 
(SO ^TFWFTFT FTTcFFF FF?F 7 F^FF 

R) FddFF fWi'-d 7 FFcF' (Principle of Budget & It's Important) 

^ : +T'M'HA| oq^TPFT (Office Management) 

(1) FF 7 fftftf ( Letter Writing and Correspondent) 

R) fcFFofr (Tippani) 

(?) ®fffftff (Record Management) 

(*) FFF^Tf (Filing) 

(SO STFFrFffrTFF (Indexing) 

R) FFFTFPT FTTFFT (Office Layout) 

(0 ) ffftftw ftfttff ffff (Importance of Communication in offices) 

^RTTSRT ®zpR*im (Human Resource Management) 

(?) ftff frtTcPT ^fffftffff fftftf (Objectives of Human Resource Management) 

R) fff (job Analysis) 

(?) chH-Hlfl FT^FF 7 WFFF FFcF 

(*) FFrF 7 FtFFTfr efpFFF h *-f -LT (Leadership & Employee relation) 

(so Performance Appraisal and Reward System 
R) Recruitment, Selection and Socialization . 

(S3) Career Planning . 

7 lf^RT ( Simple Arithmetic) 

(?) FTcTTFF FFT FfFFT ^FFF (Simple and Compound Interest) 

R) FfcRTcT (Percentage) 

(?) 3FTFRT 7 FFIFFTF (Ratio & Proportion) 

(V) F^W fWFF (Unitary Method) 

(SO FtraTFT FFT FTf^F F^FTT (Simple and Weightage Average) 

R) FTFF FTFFTF (Profit & Loss) 

wg- ¥. : ^Rfr 

(?) fff =fffftff 
R) FTFFFF / FT.F. WT 
(?) FFT FT'fr Ft 'FT 

(V) WI FFT F7FT FTF WPtRcfr ^fffrT 
(SO fatw FTRTFR 
R) 3PFR'm^T FFT 3PTO7 ifFT FFTTFR 
(0) FFF FFT V WTO FT'cIIFF FFTTFT7 

: 

(?) FfTSTTFF FTSFF FFT^ft FT 3TMf FTFT |F?5 I 

R) FFT FTCFFTW FPF# Frf%F3F W^FT F^T FcFFt fFWTT F7FF F^ fFWFFF FftSTTFTt Met ¥FFT ? (cfPT) F%FT STOT^T 
WTcPT FFF?T 7 WTCF FFFF FrfcTFF FFWT FFTttPT FT WFF FF FFFF TFFFFTT? FFT FTSFFvRTfT F7FF FFFTF FFT5 I 
(?) faftFTT FfTSTTFF FcFF? FFFT ^TFTTF Vo% (FfcRTF) 3Tf FFF Tpj FFT5 | 

-O- 

? 



